VOLUNTEER
POSITION
DESCRIPTION

IS THIS YOU?

* A law, policy or public health
student or graduate looking to gain
experience

* Able to quickly understand complex
policy issues and contribute to the
development of evidence-based
policy positions in a fast-paced
environment

* Looking to build your professional
CV to include a unique volunteer role
* Looking to play a part in protecting
and promoting the health and human
rights of LGBTIQ people and people
living with HIV

WE ENVISION A HEALTHY FUTURE FOR OUR SEX, SEXUALITY
AND GENDER DIVERSE COMMUNITIES, A FUTURE WITHOUT HIV,
WHERE ALL PEOPLE LIVE WITH DIGNITY AND WELLBEING.

WHAT'S IN IT
FOR ME?

* Hands on experience contributing
to Thorne Harbour Health's policy
and advocacy

* Give back to LGBTIQ and PLHIV
communities
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POLICY OFFICER

WHAT WILL
| BE DOING?

* Researching, analysing, and
developing a range of policy papers
including position statements and
government submissions.

* Attending and taking minutes for
policy working group meetings: either
the Health and Equality Policy
Working Group or Drug Law Reform
Working Group

IMPORTANT

DETAILS

* An interview is required for
admission to this role

* You will be reporting to the Senior
Policy Analyst

* The position is subject to
satisfactory completion of a Police
check, code of conduct and the
Thorne Harbour Health volunteer
Induction

WE ARE A COMMUNITY-CONTROLLED ORGANISATION,
GOVERNED BY OUR MEMBERS, AND WORKING FOR OUR SEX,
SEXUALITY AND GENDER DIVERSE COMMUNITIES




VOLUNTEER POLICY OFFICER
POSITION
DESCRIPTION

Program Overview Additional Information

Thorne Harbour Health's policy work is part of the Health Promotion, Policy Requirements:
and Communications (HPPC) program.

¢ Able to commit at least 1 day p/w

Thorne Harbour Health works to protect and promote the health and human « Able to contribute remotely and attend a weekly supervision Zoom meeting
rights of LGBTIQ people and all people living with HIV - by developing policy, « Able to attend bimonthly or quarterly working group meetings on a Tuesday
influencing decision-makers, and forming strategic partnerships. evening between 5.30-7.00pm

Key Selection Criteria

a. Applicants must have or be currently studying toward a degree in public
policy, health, law or human rights

b. A thorough knowledge of HIV and LGBTI policy issues or an ability to
quickly acquire that knowledge

c. Excellent written and verbal communication skills
d. An ability to meet tight deadlines

e. Relevant work experience is desirable but not required

WE ENVISION A HEALTHY FUTURE FOR OUR SEX, SEXUALITY thorne WE ARE A COMMUNITY-CONTROLLED ORGANISATION,
AND GENDER DIVERSE COMMUNITIES, A FUTURE WITHOUT HIV, harbour GOVERNED BY OUR MEMBERS, AND WORKING FOR OUR SEX,

WHERE ALL PEOPLE LIVE WITH DIGNITY AND WELLBEING. hea|th* SEXUALITY AND GENDER DIVERSE COMMUNITIES




COVID 19 RETURN
TO VOLUNTEERING
PLAN

STEPS TAKEN TO
COMPLY WITH
SOCIAL DISTANCING

Please list actions that have been
take to reduce contact and to
comply with 1.5m physically
distancing guidelines. These may
include: Perspex barriers
installed, Floor marking to indicate
safe distance, procedures to limit
interaction in a space

TRAINING & PPE

List any PPE that will be provided
or is available. Eg. Face masks,
gloves, sanitiser. Also detail any
training that is required before or
after the volunteer returns to the
role. This may include infection
control online training or
additional side by side training
once they have returned to the
role

POLICY OFFICER

COMMUNICATION

Detail your plan for
communication. This may include
contact before returning to the
role, how information will be
relayed when back in the role,
places in the workplace where
volunteers can read updates or
other methods to keep volunteers
in this role informed

STEPS TAKEN TO

COMPLY WITH
CONTACT TRACING

Beyond suggesting all volunteers
use the CovidSafe app while on
duty detail how else we can make
contact tracing more successful if
an outbreak was to occur.
Consider how volunteers sign in
for their shift and if those details
will be kept available. A crucial
part of this will be who is
responsible for logging the
volunteers shift in the volunteer
portal (Volgistics)? If it is the
volunteer, then this must be
verified and reminders made if it
is not complete.

If you are experiencing any cold/flu symptoms or are awaiting the results of a Covid-19 test, please notify your manager and don’t attend work.
Stay at home if you are feeling unwell. We encourage you to download the COVIDSafe app.

WE ARE A COMMUNITY-CONTROLLED ORGANISATION,
GOVERNED BY OUR MEMBERS, AND WORKING FOR OUR SEX,
SEXUALITY AND GENDER DIVERSE COMMUNITIES

thorne

WE ENVISION A HEALTHY FUTURE FOR OUR SEX, SEXUALITY
AND GENDER DIVERSE COMMUNITIES, A FUTURE WITHOUT HIV,
WHERE ALL PEOPLE LIVE WITH DIGNITY AND WELLBEING.
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	PROGRAM OVERVIEW: Thorne Harbour Health's policy work is part of the Health Promotion, Policy and Communications (HPPC) program. 
 
Thorne Harbour Health works to protect and promote the health and human rights of LGBTIQ people and all people living with HIV - by developing policy, influencing decision-makers, and forming strategic partnerships. 
	ADDITIONAL INFORMATION: Requirements: 
 
• Able to commit at least 1 day p/w 
• Able to contribute remotely and attend a weekly supervision Zoom meeting 
• Able to attend bimonthly or quarterly working group meetings on a Tuesday evening between 5.30-7.00pm 
 
 
Key Selection Criteria 
 
a. Applicants must have or be currently studying toward a degree in public policy, health, law or human rights 
b. A thorough knowledge of HIV and LGBTI policy issues or an ability to quickly acquire that knowledge 
c. Excellent written and verbal communication skills 
d. An ability to meet tight deadlines 
e. Relevant work experience is desirable but not required 
 
	STEPS TAKEN TO COMPLY WITH SOCIAL DISTANCING: Please list actions that have been take to reduce contact and to comply with 1.5m physically distancing guidelines. These may include: Perspex barriers installed, Floor marking to indicate safe distance, procedures to limit interaction in a space
	TRAINING  PPE: List any PPE that will be provided or is available. Eg. Face masks, gloves, sanitiser. Also detail any training that is required before or after the volunteer returns to the role. This may include infection control online training or additional side by side training once they have returned to the role 
	COMMUNICATION: Detail your plan for communication. This may include contact before returning to the role, how information will be relayed when back in the role, places in the workplace where volunteers can read updates or other methods to keep volunteers in this role informed
	STEPS TAKEN TO COMPLY WITH CONTACT TRACING: Beyond suggesting all volunteers use the CovidSafe app while on duty detail how else we can make contact tracing more successful if an outbreak was to occur. Consider how volunteers sign in for their shift and if those details will be kept available. A crucial part of this will be who is responsible for logging the volunteers shift in the volunteer portal (Volgistics)? If it is the volunteer, then this must be verified and reminders made if it is not complete.
	IS THIS YOU: • A law, policy or public health student or graduate looking to gain experience 
• Able to quickly understand complex policy issues and contribute to the development of evidence-based policy positions in a fast-paced environment 
• Looking to build your professional CV to include a unique volunteer role 
• Looking to play a part in protecting and promoting the health and human rights of LGBTIQ people and people living with HIV 
 
 
	IMPORT DETAILS: • An interview is required for admission to this role 
• You will be reporting to the Senior Policy Analyst 
• The position is subject to satisfactory completion of a Police check, code of conduct and the Thorne Harbour Health volunteer Induction 
 
	WHAT WILL I BE DOING: • Researching, analysing, and developing a range of policy papers including position statements and government submissions. 
• Attending and taking minutes for policy working group meetings: either the Health and Equality Policy Working Group or Drug Law Reform Working Group 
 
	WHATS IN IT FOR ME: • Hands on experience contributing to Thorne Harbour Health's policy and advocacy 
• Give back to LGBTIQ and PLHIV communities 
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